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IpaBuaa

BHYTPEHHEro TPY0BOro pacnopsijaKa s paboTHHKOB
Kanununrpaackoil pernoHa/ibHoO# 1€TCKO-MO0/104EKHO# 001ecTBEHHOH
OpraHM3alHH HHBaIHA0B «MapHs».

Hacrosimye npasuia ONpeAensiioT BHYTPEHHHH TPYyHDOBOI paclopsiioK B
KPJ/IM OOHU «Mapus», nopsaok npuemMa v yBOJbHEHHS pabOTHUKOB, OCHOBHBIE
00s13aHHOCTH M NpaBa pabOTHUKOB U aJIMUHHUCTPALIMH, PEXUM pabouero BpeMeHu U
€ro HCIOJB30BaHKWE, a TakKXKe Mepbl MOOLIPEeHHs 3a ycrnexu B pabore u
OTBETCTBEHHOCTb 3@ HapyIlleHWe TPYIOBOM TUCIUTIIHHBI.

Hacrosiuye mnpaBuia COOTBETCTBYIOT JAEHCTBYIOLIEMY 3aKOHOJIATENIBbCTBY,
obsi3aTensHb! 1718 BeeX, padoraromux B KPJIM OOU «Mapusi».

1. [TPUEM HA PABOTY

1.1.  Ilpwem Ha pabGoTy MNpPOHM3BOAMTCS HA OCHOBAHHH 3AKIFOYECHHOTO
TPY/10BOTO JIOroBOpa; Ha OCHOBaHHUH 3aKJIFOY€HHOTO ZI0OroBOpa
rpa)XZIaHCKOIIpaBOBOIO Xapakrepa.

1.2.  Ilpu npueme Ha paboTy aaMHHHCTpalus o0s3aHa MotpebOBaTh OT
COMCKaTens:

- IPEIOCTAB/IEHUsS] TPYAOBOM KHUXKH, O(MOPMJIEHHOH B YCTAaHOBJIEHHOM
NopsiJiKe, 3a HCKIIOYEHUWEM CIy4aeB, KOrjaa TpYyAOBOH JOroBOp 3aKIHOYaeTcs
BIIEPBble, Pa0OTHUK NOCTyNaeT Ha paboTy HA YCJIOBUSAX COBMECTHTENICTBA, B
ciryyae oOpMIICHHS IOTOBOPa MPayKAaHCKO-TIPABOBOIO XapaKTepa;

- IPebABIICHNs] [JOKYMEHTa, YAOCTOBEPAIOIIEro JIWYHOCTh (IpakIaHCKHid
nacriopr);

- IPeBbABIEHMS JMIIOMA HMIM WHOTO JOKyMEHTa O IIOJyYEeHHOM
oOpa3oBaHUM, WM JOKyMEHTa, TMOATBEPKIAIOILErO CIENHANbHOCTh  HIH
KBaTU(DUKAIMH,

- CTPaxoBO€ CBUIETENHCTBO I'OCYAapCTBEHHOIO NMEHCUOHHOIO CTPaXOBAHUS; -
JOKYMEHTBI BOMHCKOI'O Y4eTa AJisi BOBHHOOOS3aHHBIX.

ITpuem Ha paboty 6e3 yka3aHHBIX TOKYMEHTOB He TIPOH3BOIMUTCS.

B nensx Gonee nonHO# oueHKH MPO(ECCHOHANBHBIX M JIEJOBBIX KauecTB
NpUHKEMaeMoro Ha pabotry paboTHUKA aJMUHUCTpAIMS HMeeT TPaBO MPOBEPUTH



npodecCHOHANBHYI0 TMPUTOAHOCTh, paboTHHKa MpuU npHeMe Ha paboty
CIIe YO LIUMHU criocobamu: aHaIu3 MpPeJOCTaBIeHHbIX  JOKYMEHTOB,
cobecesioBaHMe, yCTaHOBICHUE NPOGECCHOHANBHBIX UCIIBITaHHH (TECTUPOBAHKE) C
coriacusi KaHauaara.

[Ipuem Ha paboTy ocylecTBIseTCS, KakK MPaBHIO, C IPOXOXIEHHEM
HCIIBITATEeNIBHOT0, CPOKaA MPOAODKUTENBHOCTRIO OT 1 110 3-Xx Mecsues.

[lpuem H©Ha paboty odopmisieTcs NpPUKa30M, KOTOPBIH OOBABISETCS
pabOTHHKY MOJ PaCIHCKY . _

QakTHYeCcKUM JOMyCcKOM K paboTe CYHMTaeTcs 3aKilOueHHe TPYIAOBOro
JIOrOBOpa, HE3aBHCHMMO OT Toro, Obul au rnpuem Ha pabory odopmiieH
HalJiexaumm obpasom.

1.3. Tlpu noctynneHuu paboTHHKAa Ha paboOTy WIM IIepeBOje €ro B
YCTaHOBJICHHOM MOPSIAKE Ha APYTYI0 paboTy aMUHHMCTpALUs o0s3aHa:

- O3HAKOMHUTH €ro C IMOJY4YeHHOH padoToH, yCIOBHSMM M OIUIATOH Tpyja,
pa3bsACHUTH PabOTHUKY €ro rpaBa ¥ 00s3aHHOCTH;

- O3HaKOMHTh C TMPaBWIaMU BHYTPEHHEr0 TPYAOBOIO pacHoOpsaka H
JIOMKHOCTHOM MHCTPYKIIUEH;

- TIPOBECTH HWHCTPYKTaX [0 TEXHUKE O0€30MacHOCTH, IPOU3BOACTBEHHOM
CaHWTapUH, NIPOTHBOIIOXKAPHON OXpaHe W JPYTUM NpaBUIaM OXpPaHBl Tpyja, U 00
0043aHHOCTH 110 COXPAaHEHHMIO CBE/ICHMH, COCTABISAIOUINX CIykKeOHyI0 TaiHy
KPIM OOHM «Mapusi» ¥ OTBETCTBEHHOCTH 3a €€ pasIJiallieHHe WIH Mepenady
JPYTHM JIALIaM

1.4. TlpekpaiieHue TpyAOBOrO JOTOBOPa MOXXET MMETh MECTO TOJBKO IIO
OCHOBaHMSIM, [IPELYCMOTPEHHBIM TPY/I0BBIM 3aKOHOIATEIHCTBOM.

PaboTHMK MMeeT MpaBO pacTOPrHyTh TPYMOBOH NOroBOp, 3aKIIOYEHHBIA Ha
HEONpeIeJIEHHBIN CPOK MPeIypeauB 00 TOM aIMUHUCTPALIMIO 32 1BE HEJEIH.

ITo wHcreyeHuH yKa3aHHOTO Cpoka MpeaylnpexAeHuss 00 yBOJIbHEHHH,
pabOTHHMK BIIpaBe MpPEKPaTHTh paboTy, a aAMUHUCTpalMs 00si3aHa BBLAATH EMY
TPYIOBYIO KHH)KKY ¥ TPOM3BECTH C HUM pacyer.

[To nOroBOpeHHOCTH MexXIy paGOTHHKOM H aJIMUHUCTpAlME TpPYI0BOM
JIOrOBOP MOXeET ObITh PAaCTOPTrHYT B CPOK, O KOTOPOM MPOCHT pabOTHHK.

CpouHplii TpyZOBOH JOroBOp MNOAJEXKUT PACTOPIKEHHIO JTOCPOYHO IIO
TpeboBaHUO paboTHMKa B ciydae ero OOJE€3HHM MM HHBaJIMIHOCTH,
NPENSATCTBYIOIIMX  BBIMOJHEHHIO  paboThl MO  JOrOBOpPY,  HapylIeHUs
QJIMHHHCTpAllMeH 3aKOHOJATENbCTBA O TPYJe, KOJIEKTHBHOIO WM TPYA0BOTO
JOroBOpa M MO JIDYTHM YBa)XKMTeNbHBIM TNPHYHHAM, MPELyCMOTPEHHBIM
JIeHCTBYIOIIUM TPYAOBBIM 3aKOHOATEIECTBOM.



[Ipekpaiiesue TpyxosBoro aorosopa opOpMISeTCs  NPUKAa30M IO
opraHu3auui. B neHb yBOJIBHEHHS aAMHHUCTpalHs o0s3aHa BbIAATh pabOTHUKY
ero TpyAOBYIO KHMXKKY C BHECEHHOH B Hee 3alUChbi0 00 yBOJILHEHUH U NTPOU3BECTH
C HUM OKOHYaTeJbHBIN pacyer.

3amic O MpHYMHAX YBOJbHEHUS B TPYAOBYKO' KHIKKY JOJIKHBI
MPOU3BOJAUTECA B TOYHOM COOTBETCTBHH C (DOPMYITHPOBKON NEHCTBYIOIIETO
3aKOHOZATENbCTBA CO CCHUIKOHM Ha COOTBETCTBYIOIIYIO CTATHIO, MyHKT 3aKOHA.

JIHeM yBOJIbHEHHUS CUMTAETCs MOCeIHuM 1eHb paboThl..

2: OCHOBHBLIE OBA3AHHOCTU U TTPABA PABOTHUKOB

2.1. Paborauxu KPIM OO «Mapus» 00s13aHBbI:

- 100OpOCOBECTHO BBIMOJHATE CBOM TPYIOBbIe OOS3aHHOCTH, COOJIIOIATH
TPYNOBYIO QUCLUHUIUIMHY, CBOEBPEMEHHO M TOYHO WCIIOJHATh pPaclOpsKEHUs
aJMMHHCTPALIAN U HETOCPEACTBEHHOTO PyKOBOIUTEIIS, HCIIONB30BaTh Bee pabouee
BpeMs JJIsi IPOU3BOAUTENBHOTO TPY/Ia;

- KAYeCTBEHHO M B CPOK BBINIOJMHATH TNPOU3BOJACTBEHHbIE 3alaHUs U
nopyueHusi, paboTaTh HaJl MOBIIIEHHEM CBOETO NMPOGeCCHOHATEHOTO YPOBHS;

- IOJ/IEP’)KUBATh YUCTOTY M MOPSAZOK Ha CBOeM pabodem MecTe, B CiIyKeOHbIX
U JIpyr'uX TIOMENIeHMsIX COOMI0faTh YCTAHOBIEHHBIH MMOPSAOK XpaHEHHs
JIOKYMEHTOB U MaTepHallbHbIX LIEHHOCTEH;

- 3(PEKTHBHO MCHOJB30BaTh MEPCOHANBHBIE KOMIBIOTEPhI, OPITEXHHKY H
apyroe o0opy[doBaHHE, SKOHOMHO M pallMOHAJIBLHO PacXoj0BaTh MaTepHalibl U
SHEPrulo, Ipyrue MaTepualibHble Pecypchbl;

-cobmonaTe HOPMBI, TpaBUIa W MHCTPYKLMU 110 OXpaHe Tpy[a,
MPOM3BO/ICTBEHHYIO CAHUTAPHIO, TPaBUIIia MPOTHBONOKAPHO 0€30MacCHOCTH.

2.2. Kpyr o0si3aHHOCTeH, KOTOpBIE BBIMOIHSAET KAXKIbIH pabOTHUK MO CBOEH
CNIEeLMAlIbHOCTH,  KBaIM(QUKALMH, JOKHOCTH, OINpenenseTcsi  TPYAOBBIM
JIOTOBOPOM H JOJDKHOCTHOW UHCTPYKLIMEH.

3. OCHOBHBIE OBA3AHHOCTHU U TTPABA AIMUHUCTPALIMA
3.1. AamuHucTpanus obs3aHa:

- cOOMI0JaTh 3aKOHOIATENBCTBO O TPY/IE;



- IPaBMJIBHO OpPraHMU30BaTh TPyZ PabOTHHUKOB Ha 3aKpeIUIeHHBIX 38 HUMH
pabounx Mecrtax, obecrne4MB HEOOXOAMMBIMH  TNPHHAMUICKHOCTAMH U
OPITEXHHKOM, co3/1aBas Ge30MacHbIe YCIOBHUS TPY/d, COOTBETCTBYOLHE ITPABUIAM
no oxpaHe TpyJa (TexHHke  0e30MacHOCTH, CaHHTapHBIM  HOPMaMm,
MPOTHBOIIOXAPHBIM ITPaBHJIaM ); '

- obecrieunBaTh cTporoe cobirofeHHe TPyA0BOH JIMCUMILIHHEL, TPUMEHSTH
MEpBI BO3JIEHCTBHS K HAPYLLIUTENSM TPY/A0BOM AUCIUIIHHBL,

- cOOMI0IaTh OrOBOPEHHBIE B TPYAOBOM JOrOBOpE YCJIOBHSI OILIATHI TPYZa,
BbIJIaBaTh 3apa0OTHYIO MJATy B YCTAHOBIEHHbIE CPOKH;

- crocobcTBOBaTE pabOTHUKAM B TOBBIIIEHHMH MMH CBOEM KBaTW(DUKALUH,
COBEPILEHCTBOBAHUU NPO(PECCHOHANIbHBIX HABEIKOB.

3.2. AIMHUHHCTpalHs, OCYILECTBISIi CBOM OOS3aHHOCTH, CTPEMUTCS K
CO3JaHHIO BBICOKONPO(ECCHOHAIBHOIO, paboTOCIOCOOHOIO KOJIJIEKTHBA, K
CO3/IaHMIO Cpeld PabOTHMKOB 3aMHTEPECOBAHHOCTU B Pa3sBUTHH M YKPEILICHUM
nesrensHocTd AHO LlenTtp peabunuranuu u pazsutus «Pagyray.

4. PABOYEE BPEMS 1 BPEMS OT/IBIXA

41. B coorBerctBuu ¢ JleHCTBYIOUIMM 3aKOHOJATENBCTBOM VIS
paboraukos KPJIM OOM «Mapusi» ycTaHaBIMBAaeTCs 110 YCJIOBUSM TPYAOBOIO
noroBopa uiu cornacHo Ilpukasy o6 ycranosnenuu rpaguxa pabodero BpeMeHH.
3aKOHO/ATEIbCTBOM MOXET YyCTaHABIHBATHECS COKPALIEHHAS MPOJODKHTEIBHOCTD
pabouyero BpeMeHHM Ui JAPYTHX KaTreropuil paGOTHMKOB (Tearordyeckux,
MEIULMHCKUX U IPYTUX PaOOTHUKOB).

Hagano exenneBHo# paboThl, BpeMsi 00efeHHOrO MepephiBa U OKOHYAHHE
paboyero AHA yCTaHABIMBAETCs Ul PabOTHUKOB C yYETOM MX MPOU3BOJCTBEHHOM
JeATeIbHOCTH U PaCIIMCaHUs 3aHATHIA.

42. B COOTBeTCTBMM ¢ 3aKOHOZATeJIbCTBOM O Tpyde pabora He
IIPOM3BOJIMTCS B 001LIEroCy 1apCTBEHHBIE MPa3AHHYHbBIE JHH.

Ilpy coBmaneHuM BBIXOZHOTO W TPa3JHWYHOIO JHEH, BBHIXOIHOH JEHb
MEPEHOCUTCS Ha CIIEAYIOIIMH 1ocIe IPa3gHAYHOrO pabo4nii IeHb.

4.3.  OdvepenHOCTH  MNpPENOCTAaBICHUS  OTIYCKOB  YCTAaHABIMBAETCA
aJIMUHUCTpALUE C y4EeTOM IPOHM3BOACTBEHHONW HEOOXOAMMOCTH W MOXKEIaHHit
paboTHUKOB. [IpOJOIKUTENEHOCTE €XKErofHOro OIUIaYMBAEMOr0 OTMYyCKa JUTs



pabOTHHKOB COIJIACHO JEHCTBYIOLIEMY 3aKOHOJATENLCTBY YCTAHOB/IEHA HE MEHee
28 pabouux aHEH.

PabGoTHuk uMeeT mpaBo Ha y4eOHBIA OTHYCK, OTIYCK ©G€3 COXpaHeHHUS
coJiep KaHMsl 110 JIMYHBIM 00CTOSTEIBLCTBAM.

3. TTIOOIIPEHMA 3A YCIIEXU B PABOTE

3. 33 BBICOKOIIpOdeccroHambHOe BBITIOJTHEHUE TPYJOBBIX
00s13aHHOCTEH TMOBBIIEHHE MPOM3BOANUTEIBLHOCTH TPYZa, MPOAOIKHTENBHYIO W
Oe3ynpeunyo paboTy U apyrue yCrnex B Tpy/e NPHUMEHSAIOTCS CleAYIONHe Mepsl
noompenus paboruukos KPZIM OOU «Mapus» - 06bsiBIeH#e 6lIaro1apHOCTH; -
BblJ1a4a NIPEMHUH.

[Toormpenust OOBABIAIOTCS TPHKA30M, AOBOASTCH 0 CBEACHHUS KOJLUIEKTHUBA U
3aHOCATCS B TPYIOBYIO KHUXKKY.

6. OTBETCTBEHHOCTH 3A HAPYUIEHUME TPVYJIOBOM

JIMCLIUTTJIMHBI

6.1.  3a HapyuleHMe TpPYIOBOW IWCUMIUIMHBEI aIMHHHMCTPALUS MOYXET
NIPUMEHHTH CJIEIYIOIHe TUCLUIUIMHAPHBIE B3BICKAHUS:
- 3aMeYaHHue;

- BBITOBOD; - CTPOTHUH BBITOBOP; - YBOJIbHEHHE.

YBobHEHHe MOXeT OBITh NMPUMEHEHO 3a CHCTEMATHYECKOE HEUCIIOTHEHHE
paboTHUKOM Ge3 yBaKHUTENBHBIX MPUYUH OOSA3aHHOCTEH, BO3JIOKEHHBIX HA HEro
TPYZAOBBIM IOTOBOPOM U TPABHJIAMH BHYTPEHHEro TPYAOBOTO paclopsiKa, ey K
paboOTHUKY paHee INPHMEHSINCh Mepbl AMCLUILTHHAPHOIO B3BICKAHHS, 34 nporyii
(B TOM umcne 3a OTCyTCTBME Ha paboTe Gonmee Tpex 4acoB B TeueHue pabGouero
AHsA) 0Oe3 yBaXWTEbHBIX INPHYMH, 3a MOSBIEHHe Ha paboTe B HETPE3BOM
COCTOSIHUM MJIM B COCTOSIHUM HApKOTUYECKOTr0 WJIM TOKCHYECKOrO OMNbSHEHUH, a
Takke 3a coBeplieHHe N0 MecTy paboThl XHIUEHHWs (B TOM 4YHCIe MEJIKOro)
rocy1apCTBEHHOI'0 WX OOLLECTBEHHOTO UMY IIIECTBA.

6.2.  JlucummivHapHble B3bICKAaHHS MPUMEHSIOTCS pyKoBoacTBom KPJIM
OOU «Mapus».



AAMMHHCTpALUsi HMEeT IMpaBO BMECTO HAJOKEHHS JUCLHUIUTHHAPHOTO
B3bICKAHHMS TepefaTh BONPOC O HapylIeHWH TPYAOBOM [IHUCUMIUTHHBI Ha
paccMOTpeHHe TPYJOBOTO KOJITIEKTHBA.

6.3. Jlo HamoxeHHsl B3BICKAHUS OT HApPYIIUTENIs TPYAOBOH IUCIHILTHHBI
JIOJDKHBI OBITh 3aTpeboBatbl 00bsicHeHHs. OTKa3 pabOTHUKA AaTh OOBSICHEHUS HE
MOJKET CITYXHThb MPENATCTBUEM UTSi TPUMEHEHHUS B3bICKAHUS.

JlucuuniuHapHble  B3BICKAHMS ~ TPUMEHSIOTCS  HETMOCPE/ICTBEHHO  3a
oOHapy>KeHHeM T@pOCTYNKa, HO He no3gHee onHoro Mecsua co JHS ero
oOHapy)KeHusi' He CcYHMTas BpeMeHH OOJe3HH WM TpeObiBaHWs pabOTHWKA B
otnycke. JucuunnuHapHoe B3BICKaHHWE HE MOKET OBbITh TNPUMEHEHO MOo3Hee
IIECTH MECsLEeB CO [HS COBEPIUEHWs MpOCTyIKa, a MO pe3ylbTaTaM pEBHU3HH,
IIPOBEPKU (PMHAHCOBO-XO3AHCTBEHHON AEATEBHOCTH MITH ayIUTOPCKOM MPOBEPKH
- MO3/IHEE JIBYX JIET CO HSI €r0 COBEpIIeHHS.

6.4. 3a KaxAblil AUCLUMIUIMHAPHBIM MPOCTYMOK MOXET OBITh MPUMEHEHO
TOJIBKO OJIHO JMCLHUILUIMHApHOEe B3biCKaHue. [Ipy HamoXeHMM AUCUUILTHHAPHOIO
B3bICKAHUSl  JIOJKHBI ~ YUMTBHIBATBCS  TSKECTh  COBEPIUEHHOIO  [POCTYIIKa,
00CTOSTENBbCTBA, NPU KOTOPHIX OH COBEpILIeH, TMpeallecTByomas pabora u
noBe/ieHne paboTHHKA.

6.5.  C IlpaBunamu BHYTPEHHEro pacropsika JOJKHEI OBITH 03HAKOMIIEHB]
Bce pabotauku KPIM OOHM «Mapwusi», kKoTopbie 00si3aHbI B CBOEH MOBCEAHEBHOM
pabote cobmonaTh NOPAIO0K, YCTAHOBIEHHBIH MPaBUITaAMH.



